JAONOJTHHTEILHOI0 NPo¢ecCHOHAIBLHOI0 00pPa3oBaHHS
«Menuko-hapmaneBTHYECKHI y4eOHbIH LIEHTP»

HozkHOCTHAas HHCTPYKUMs ['eHepaibHOrO AMpeKTOpa

1. OGiMe noJioxKeHUs

I.1. Hacrosias [0OMmKHOCTHAas MHCTpYKLMs paszpaboTaHa Ha OCHOBE TapU(HO-KBATHPUKALKOHHOM
XapaKkTepUCTUKKU pyKoBoauTeNsa Opranusauuu. IIpy cocTaBieHMH HHCTPYKLMHM yYTeHbl Takxke [Ipumepibie
pexoMmeHaalMu 06 opraHu3auuu ciyxObl OXpaHbl TpyAa B 0OpazoBaTenbHONM OpraHu3aludud CHCTCMb
Munucrepctea obpasoBanus Poccuiickoit Denepauuu, yTBepKAEHHbIE NPUKA3oM MUHOOPa3o B
Poccuiickoit Denepauunu ot 27 deppans 1995r. Ne92.

1.2. T'eHepaneHBli JMpEeKTOp (lanee AMPEKTOp) HAa3HA4YaeTca M OCBOGOMKAAETCA OT JIOJIKIIOCTH
YUPEAUTEIIEM.

Hcnonnenune 0643aHHOCTEH OCYLIECTBIAETCS B COOTBETCTBUM C 3aKOHOAATENLCTBOM O TPYIE M Y CTaB0M .

1.3. JIupeKTop N0/KEH MMETD BhICLIEE NPO(ecCHOHaATbHOE 00pa3oBaHme U CTax paboThl He MeHee 5 JieT
Ha MneJarort4eCKux UM pyKOBOASAIIUX JOKHOCTSX.

Jo/IKHOCTHBIE 00S3aHHOCTH JUPEKTOPA HE MOTYT UCHOJHATHCS 110 COBMECTUTENLCTBY

1.5. JlupeKkTopy HENnocpeCTBEHHO MOAYMHSIOTCS €ro 3aMecTHTeNM (METOAUCT) U Gyxranrep. Jlupcrtop
BMpaBe B NpeJiesiax CBOEH KOMIETEHLMH JaTh 00s3aTeNbHOE [Jis UCIOJHEHUs yKa3aHHue JIo6oMy paboTiinky
u oby4atouiemycs. JIMpeKTop BpaBe OTMEHUTh PacopsiKeHHUe M06Oro Apyroro paboTHUKA.

1.6. B cBOel JneATENbHOCTH AMPEKTOp PYKOBOACTBYeTcs KoHCTMUTyuMeil M 3akoHamu Pocciiickoit
®enepaund, ykasamu Ilpesuaenta Poccuiickoit ®epepauuu, pemenusmu [IpaButensctBa Poccuiickoit
Oenepauum,

2. DyHKUHUH

OCHOBHBIMHM HanpaBIEHUAMH AEATENBLHOCTH AUPEKTOPA ABJIAIOTCA:

2.1. opranusauus obpazoBaTenbHON paboTh;

2.2. obecneyeHne aJM MHUCTPATUBHO-XO3SHCTBEHHOM paGoThl;

2.3. co3naHue pexuMa coOIIOIeHUs HOPM U MPABMJI TEXHUKU GE30MaCHOCTH;

3. JonxHOCTHbIE 00SI3aHHOCTH

JIMpEKTOp BBIMONHAET ClENYIOLINE A0JKHOCTHbIE 00A3aHHOCTH:

3.1. ocymecTBisieT obliee pyKOBOACTBO BCEMH HAINPABIECHMAMH J€ATEILHOCTH B COOTBETCTBHM C c¢
YcTaBoM M 3aKOHOaTebcTBOM Poccuiickoii @enepanuy;

3.2. ompenenser CTpaTerdio, LEAH M 3ajJa4yd pasBUTHA, NPUHMMAET PELIEHMA O [POrpPavvHOM
MJIaHUPOBAHUU €€ paboThi;

3.3. ocyuwectaser pa3pabOTKy, YTBEpKACHME M BHEAPEHWE NPOrpaMM pasBUTHA Opramus:
00pa3oBaTe/ibHBIX MPOrpamMM, y4eOGHBIX MUIAHOB, KYPCOB, AMCLMILIMH, TOAOBBIX KAlE€HAAPHBIX YuelHbiX
rpagukoB, YcTaBa M NpaB1jl BHYTPEHHErO PACTOPSIKA U APYTHMX JOKANbHBIX HOPMATHUBHBIX AKTOB M yue(HO-
METOAUYECKUX JOKYMEHTOB;
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3.4. onpesensieT CTPYKTypy yIpPaBJIE€HHUs, LITATHOE PACIIUCAHHUE;

3.5. pewaer y4yeGHO-METOAMYECKHE, aJMUHHUCTPATHBHbIE, (UHAHCOBBIEC, XO3AMCTBEHHBIC W IHLIC
BOMPOCHI, BO3HUKAIOLLME B NPOLIECCE AEATENLHOCTH; \

3.6. N1aHUPYET, KOOPAUHHUPYET U KOHTPOJIUPYET paboTy MeJarornieckux U Apyrux paboTHMKOB:

3.7. ocyluecTBuseT noaAdop, NpMeM Ha paboTy M pacCTAaHOBKY KaJpOB;

3.8. ompenenser OMKHOCTHbIE OOSI3aHHOCTM pabOTHMKOB, CO3JAET YCIOBUS AJis MOBbILICHMS MX
npoeccHOHaIbHOrO MacTEPCTBA,;

3.9. ycraHaBiMBaeT CTaBKM 3apabOTHOM MUIaThl U JOMKHOCTHBIE OK/Ialbl PAOOTHHKOB B MPCCiax
co6CTBEHHBIX (DMHAHCOBBIX CPEJICTB C yYE€TOM OIPaHMYEHUH, YCTAHOBIEHHBIX (EeAEPabHbIMHU M MCCT LI i
HOpPMaTHBaMH;

3.10. ycTaHaBiMBaeT HaJ0ABKK U JOIUIATHI K CTaBKaM M JOJDKHOCTHBIM OkJ1ajaM pabOTHHKOB;

3.11. yTBepKaaeT pacnucaHus 3aHATHI oOydaroluxcs, rpaguku paboThl U NEJArOrMYEeCKy0 Hal )y 3Ky
pabOTHHUKOB, Tapu(UKALMOHHBIE CIIUCKK U FPa(UKH OTILyCKOB;

3.12. noowpseT U CTUMYJIMPYET TBOPUECKYIO HHHULIMATUBY paGOTHUKOB, TOJEPKHUBAET OIArONpHsITHbI i
MOpaJIbHO-NICUX0JOrMYECKUH KIIMMAT B KOJUIEKTUBE;

3.13. onpeaenseT NOPAAOK U pa3Mepbl MPEMUPOBaHUsA pabOTHUKOB;

3.14. (GopMHUpYET KOHTMHIEHT 00yYaromMXcs, 00ECNEeUMBAET COLMAbHYIO 3alUMTY M 3alluT) [pab
obyyaroluxcs;

3.15. obecnieurBaeT MpMBJIEYEHUE JJI OCYLIECTBICHHMS [ESTEJIbHOCTH, MPEAYCMOTPEHHOMH YCTaLOM,
JOMOJIHUTENbHBIX HMCTOYHUKOB (MHAHCOBBIX M MAaTepUalIbHBIX CPEACTB, B TOM YHCJIC MCMOJbL30BAHME
6aHKOBCKOI0 KpeIuTa;

3.16. obecrieyMBaEeT yuyeT, COXpaHHOCTb M MOTMOJIHEHUE yuyeOHO-MaTepuanbHOM 0a3bl, y4EeT W XpaHcHHC
JOKYMEHTALIMM; OpraHM3yeT [eJOMPOU3BOACTBO, BElEHHE OyXraliTepckoro ydera M CTATHCTH'C KOl
OTYETHOCTH;

3.17. ynpaBisieT MMYILUECTBOM, [OJYYEHHBIM OT YUYpPEIUTENs, 4 TaKiKe HMYIISCTBOM, ABJIANOLLMMCH
COOCTBEHHOCTbIO; paclopsAkKacTCs KpeIUTaMHu;

3.18. obecneuyuBaer 6e3omacHyr0  3KCIUIyaTallMi0  MHXKEHEPHO-TEXHUYECKUX  KOMMYHHKALIWH
00opynOBaHUsl M MPUHUMAET MEPHI MO NMPUBEAECHUIO MUX B COOTBETCTBME C JEHCTBYIOLIMMH CTaHAADTAMM.
npaBUiIaMyd M HOpMaMU MO OXpaHe Tpy.a;

3.19. yTBep)KaaeT AOMKHOCTHBIE 06543aHHOCTH MO obecrneyeHrIo 6€30MaCHOCTH KUIHEAEATENLHOCT 1 /11
neJaroru4eckoro KOJJIEKTUBA;

3.20. mpvHMMaeT Mepbl MO BHEAPEHHUIO NPENJIOKEHUH UJIEHOB KOJUIEKTHBA, HAMpaBlCHHLIX Ha
JanbHeillee yayylleHUe U 0310pOBJIEHUE YCIOBUIA poBeAeHUs 06pa30BaTeIbLHOIO Npouecca;

3.21. oTuuThIBaETCA Ha COOpaHUAX TPYAOBOrO KOJJIEKTHBA O COCTOSSHUM OXPaHbl TPYJd, BBINIOJIHCHMH
MEpPOINpPUATHIA N0 03I0pPOBJIEHUIO paboTarolMx ¥ 00yvalomuxcs, yIyqleHHIo YCIOBUH 00pa3oBaTeibioro
npoliecca, a TaKxkKe NPUHUMAEMBIX Mepax 10 YyCTPAaHEHHUIO BbISBIEHHBIX HEJOCTATKOB,;

3.22. npooauT mnpodunakTUYecKyro paboTy MO MNpeAyNpeKIEHUI0 TpaBMaTU3Ma W CHHMCHMIO
3aboneBaeMoCTU pabOTHUKOB U 00yYaroMXCs;

3.23. obecrieuuBaeT BBHIMONHEHUWE JUPEKTUBHBIX M HOPMATHMBHBIX JOKYMEHTOB IO OXpaHe Tpyd.
MpeAnUCcaH|ii OpraHoB ynpaBjieHUs 0Opa3oBaHMsl, rOCYIapCTBEHHOINO HaA30pa M TEXHMYECKOM MHCIICKIMH
TpyAa,

3.24. yTBepxkaaeT MHCTPYKLMM MO OXpaHe TpyJa Al paboTaolux M 00ydaroluxcs; B yCTaHOBIICHHOM
NnopsiiKe OpraHU3yeT NEPECMOTP UHCTPYKLIMH;

3.25. NpoBOAMT BBOJAHBIA MHCTPYKTaX MO OXpaHe TPYAa C BHOBb MOCTYMAalOWMMHU Ha paboTy Jiiiiiimy
MHCTPYKTaX Ha paboueM MecTe ¢ COTpyAHUKaMHu obGpa3oBaTenbHO OpraHu3alyu; 0QOPMIAET NPOBE/icHHE
MHCTpYKTaXa B )XypHaJIE;

3.26. obecneuyuBaeT yuyeOHO-TPYNOBYIO Harpy3ky paboTalolux M 00y4alouMUXCad C  y4deTo!
NCcUXOPU3UYECKMX BO3MOXKHOCTEH, OpraHU3yeT ONTUMaJIbHbIE PEXUMBbI TPYla U OTJbIXA;

3.27. 3ampelaer npoBeieHMe 0Opa3oBaTENbHOrO Npolecca MNpH HAIMYMM ONACHBIX YCIOBMH [ULd



310poBbs 00yUaroMXCs UK paboTaroluX;

3.28. NpoxX0aMT NepUOAHYECKHE MEULIMHCKHE 00CIEN0BAHMS;

3.29. cobmonaer 3TMYecKMe HOpMbl moBeieHus B OpraHuzaluu, B ObITy, B OBIIECTBEHHBIX MECTAX,
COOTBETCTBYOLLME OOLIECTBEHHOMY MOJIOKEHHUIO MeIarora;

4. IlpaBa

JIMpeKTOp UMEET NpaBo B Npejesax CBOeH KOMIETEHLIUH:

4.1. u3paBath NpuKashbl U 1aBaTh 00s3aTebHBIE PACOPsKEHHsI pabOTHHKAM;

4.2. NOOLIPATL ¥ NPUBNEKATh K AUCLMIVIMHAPHOM M HHOM OTBETCTBEHHOCTH pabOTHHKOB;

4.3. NpUBJIEKATh K JUCUMILTMHADHOH OTBETCTBEHHOCTH O6YYaIOIIUXCA 3@ MPOCTYITKH, A€30PTaHH3y 01LKe
y4€6HO-BOCIIMTATENBHEIA MPOLECC, B MNOPSJKE, YCTAaHOBJIEHHOM YCTAaBOM M IIpaBuMiaMW BHYTpEHHErO
TPYAOBOrO pacrnopsika;

4.4. 3aKn04aTh JOrOBOPbI, B TOM YHUCIIE TPYAOBBIE;

4.5. OTKpbIBaTh M 3aKpbIBaTh cyeTa B HaHKax;

4.6. NpUCYTCTBOBATh Ha IOObIX 3aHATHAX, TPOBOJAMMBIX C 00YUYAIOLIMMHUCH;

4.7. BHOCUTb B HEOOXOAMMBIX ClyyasX BPEMEHHBIC H3MEHEHHS B PACIUCAHME 3aHATHH, OTMCHATD
3aHATHUS, BDEMEHHO OOBEAMHATD IPYIIbI s [IPOBEAECHHUA COBMECTHBIX 3aHSATHUIA;

4.8. nenerupoBaTh CBOM MOJHOMOYMS, BbI1ABATh JOBEPEHHOCTH;

5. OTBeTCTBEHHOCTDH

5.1. JIApeKTOp HECET OTBETCTBEHHOCTb 3a YPOBEHb KBaIM(pUKALMKM pPabOTHUKOB peasisiiiiio
00pa3oBaTebHBIX MPOrpaMM B COOTBETCTBHM C y4eOHBIM IJIaHOM M rpadMKOM y4eGHOro npoueccd, 3a
Ka4yecTBO 00pa3’oBaHMs, JKM3Hb M 3[0pPOBbE, COONIOJCHHE MpaB U CBOGOJ OOyYaroWMXCs M paboTHHKOB
OpranusauMu BO BpeMsi 06pa3oBaTeNIbHOTO MPOLECCa B YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoii
®enepauuu nopsake.

5.2. 3a HEUCMNOJIHEHHME UM HEHaJJexKallee UCTIONHEeHHe 6e3 yBaKUTENbHBIX NpUUMH YcTaa M [1pasii

BHYTPEHHEIO TpyJAOBOro pacrnopsaika, HWHBIX JIOKAJILHBIX HOPMATHUBHBIX aKTOB, JOJIZKH( {bID
06$I38.HHOCTCM, YCTAHOBJICHHBIX HacTosLeH I/IHCTp}/K[Ll/lel/l, B TOM 4YHMCJIE 3a HCHUCIIOJIbL3
NpeaOCTaBJICHHBIX MpaB, AUPEKTOP HECET AMCLMIIJIMHAPHYKO OTBETCTBEHHOCTH B NopsAAKE, ONpEAC/ICHHOM

TPYAOBBIM 3aKOHOAATEJLCTBOM.

5.3.. 3a HapylieHMe NpaBMJI MOXKapHOW OG€30MacHOCTH, OXpaHbl TPYJAA, CAHMTAPHO-TMIMEHMUYECKHX
MpaB1Jl OpraHM3alMK y4e6HO-BOCIIMTATENBHOTO MPOLIECCa JUPEKTOP NMPHUBIEKAECTCS K aAMMHUCTDATHBHOMN
OTBETCTBEHHOCTH B MOPsJKE U B Clly4asx, PeayCMOTPEHHbIX aIMUHUCTPATUBHBIM 3aKOHO1ATE/IbCTBO M

5.4.. 3a BUHOBHOE MpPUUYMHEHHE YiIepOa B CBI3H C UCMIONHEHUEM (HEUCTIOMHEHHEM) CBOMX JIOMIKHOCT HLIX
00A3aHHOCTEN JMPEKTOP HECET MaTepHalibHYIO OTBETCTBEHHOCTh B MOPAAKE M B Mpeienax, YCTaHORJIIC | HbiX
TPYZAOBBIM U (MJIM) IPaXKAAHCKUM 3aKOHOAATENLCTBOM

6. BzaumooTHoweHus. CBA3H MO A0JKHOCTH

Hupekrop:

6.1. paboTaeT B pexxMMe HEHOPMHPOBAHHOTO PaGoYero AHA Mo rpadMKy, COCTABNEHHOMY MCXOAs i3 40-
4acoBOM paboyelt Hexenwu;

6.2. JIupeKTop B3aUMOJICACTBYET:

6.2.1. c [lenarorn4eckuM KoJJIEKTUBOM;

6.2.2. ¢ OpraHaMu MECTHOTO CaMOYIpaBlieHus

6.3. CaMOCTOATENBHO MIaHUPYET CBOKO pPaboTy;

6.4. npeacraBiseT B yCTaHOBneHbe’e cpoxu B yCTaHOBneHHOH (OpMe OTUETHOCTD YUPEIUTEIIO

Y

(pacmmbposka OJITHCH)
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